Schools Front End (SFE) “*
Budget Development Training

Presented by: School Fiscal Services Branch



Purpose

During this training session, you will learn how to use Schools Front End (SFE) during the Budget

Development period to implement your school’s budget for the upcoming fiscal year.




Training Objectives

By the end of this session, you will be able to:

1. Understand key budget concepts used in Schools’ Front End.
2. Understand Schools Front End features and terms.

3. Enter budget adjustments in Schools Front End.

4. Print the School Budget Signature Form.

5. Delete a Work in Progress in Schools Front End.
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Key Budget Concepts




Key Concepts

Funding Line

Fund Center
1234501

Fund Center

(1+ Location Code + Suffix*)

School location code

*The suffix is designated based
on the school sub-locations

e.g. 01 for the main or regular
school and 02 for magnet
school

Fund
010-0000

Fund

(SACS Fund + Resource)

Classifies purpose of the funds
and spending restrictions

©)

Functional Area
1110-1000-13027

Functional Area

(Goal + Function + Program
Code)

Goal — groups costs b
population, setting and/or
educational mode or objective

Function — describes activities
or services performed to
accomplish the Goal

Program Code - identifies the

=

Commitment Iltem
430010

Commitment item

(General Ledger or GL)

Purpose of spending
e.g. Salaries, benefits, goods or
services that may be
budgeted/spent

allocation resource

§) ﬂ'—fﬁ




Key Concepts

Fund and Functional Area Translator

The SAP Fund and Functional Area Translator provides a suggested fund/functional area
with the input of a commitment item or GL Account and a Program Code.

SAP Fund and Functional Area Wizard

Welcome  JOHN DOE Posting Date 01/04/2024

il FinanciaisiBudget  Humanl o o0 130001 | General Supplis n Enter GL Account (also known as Commitment item)
Home | Univerzal Worklist - o8
Product Category

Upcoming Dates
P d - 2 , Enter Program Code
|1 | ..| 4 Program Code 13027 General Fund School Program
Detailed Mavigation . . c
d |j | Find Suggested Fund and Functional Area —= | 3 Click Find Suggested Fund and Functional Area

* Upcoming Dates

Functional Area 1110-1000-13027 | General Fund Sch Progra

* Help Zone "
) Result displays
* SAP Business Workplace Fund 010-0000 GF-Unrestricted

* Time Statement
» Account String Wizard
* FundFunctional Area Translainr]

Mote: This offers only a suggested Functional Area. For categorical programs, please refer

to your categorical guidelines to make sure the appropriate Functional Area is used.

C— ——




Key Concepts

Fund and Functional Area Guide

The information below may be used as a general guide to budget positions and
supplemental salaries.

Fund Func Area Job Classifications

010-XXXX |1110-1000-XXXXX |Teachers, Instructional Aides, Special Ed Assts

010-XXXX |1110-2420-XXXXX |Librarians, Library Aides

Counselors, AP Sec Counseling Svcs
010-XXXX [1110-3110-XXXXX |Itin PSA, Itin PSW, Itin Psych, Itin Stud & Fam Resource Nav

010-XXXX [1110-3140-XXXXX [Itin Nurses

010-XXXX [1110-2700-XXXXX |Principals, Assistant Principals and Clerical Staff

Certificated Out of Classroom Assignments (Coordinators)
010-XXXX |1110-2100-XXXXX |Campus Aides, Community Reps, Sch Supervision Aides
Custodial staff (School Facilities Attendants, B&G Wrkrs, etc.)
010-XXXX [1110-8100-XXXXX |School Police




School enters the

budget adjustment
in SFE

Prints the School
— Budget Signature
Forms (SBSF)

\

4 )
Adds FY 2025 -2026
Budget Development
|| as the reason for the
budget modification,
principal signs the
SBSFs

4 )

\. J

7

School requests UTLA
Chapter Chair’'s
signature for 75046 &
7E046 SBSFs

\.

Key Concepts

Budget Adjustment Process

School submits the
signed & completed
SBSFs to the Fiscal
Specialist at the
requested time

Enter the plans for
SENI TSP and Title |
on the SPSA
platform

4 )

Fiscal Specialist
reviews the SBSFs and
routes them for
approval

Upon posting of the SBSF,

Fiscal Specialist principal receives an

receives approved BAR

approval email notification

|| Regular Budgets are posted Budget interfaces

in the system with SAP

Fiscal Specialist assigns a
log number to each SBSF

\. J \L J

¢ \ | a

Regular SBSFs are routed to
— the Regional Directors for
review/approval

75046 and 7E046 SBSFs are
routed to Regional

—1 Director for review and
approval. BARs are posted
upon receipt of approval.

\ J

4 )

75046 and 7E046 SBSFs are
routed to Compliance
Coordinator*

\ J

* program Coordinator will
contact school in case there are
any revisions or additional
documentation needed

\. J 9




SFE Features and Terms




SAP Access and Roles

SAP Portal link: https://bts.lausd.net/irj/portal
Path: Financials/Budget >SAP Budget — School Front End> School Budget Planning and Maintenance

Welcome  JOHN DOE

Financials/Budget Resources Access Request

Home | Universal Worklist

Upcoming Dates ‘
] ‘ Welcome JOHN DOE School Budget Planning and Maintenance

Detailed Navigation ]
Home Financials/Budget Human Resources

School Budget Planning and Maintenance

= Upcoming Dates
= Help Zone

Funds Center 1234501 ABC ES
= 3AP Business Workplace SAP Financials SACS Fund o010 General Fund
0 e F Eire IE |‘ | I‘l q LAUSD Program T5046 CE-MCLB T1 Schools
* Account String Wizard Tunl Detailed Navigation SAP Finang ‘ List All Authorized ‘ ‘é/ Clear Selection Criteria | |E' Save Selection Criteria
* Fund/Functional Area Translator
Jun| = SAP Financials i | (IR
= SAP Budget ‘1 IHGL Version Fiscal Year Locks
g ‘:'? Budget Planning | FNO | Final Version - 2026
* SAFP Budget - Schools (version CMO ALt
Cltrﬂ - ‘f‘;ff Budget Mzintenance | CM0 | Current Maintena... = 2025
* ZAP Budget - Schools Front End 2 —_———

Reports } Justification | Administration ~ Message

|

Budget Report
Signature Form

Archive Report School Resource Allocation

n
| i

Archived Signature Form

| General Fund Allocation Report
COFE Budget Report |

|

|

|

Signature Form With Print Range Staffing and Resources

Progress Report
Budget With Incumbent Report
Position With Incumbent Report

School Discretionary Programs Rep School Budget Summary

Cost Limits

0

N 2 Torequest access to Schools Front End (SFE) use the SAP Access
_ . Request Form to request one of the following roles for your cost center:
o ﬂf 1. RF705 - Budget Adjuster (SAA, Coordinator and Assistant Principal)

2. RF706 - School Budget Submitter (Principal)

Estimated Rates By Budaget Item
Employee Assignment Cost

Furlough Savings Report

-
-

-

-

1



Budget Version

School Budget Planning and Maintenance

hool Budget Planning and Maintenance

Enter Fund Funds Center 1234501 ABC ES
Center; SACS SACS Fund 010 General Fund

Fund, and LAUSD Program 75046 CE-NCLB T1 Schools

Program.

| List All Authorized | |§/ Clear Selection Criteria | |E' Save Selection Criteria |

Choose the Version: =
G Budget Planning -FNO - R E—— | \;:;SiU”Finawersmn Zizzal Year Locks
& udget Plannin - 5
used for Budget : <

Development; [ocked
aduring the remainder
of the school year.

*ks Budget Maintenance | M0 | Current Maintena... = 2025

Reports } Justification |~ Administration ~ Message

Budget Maintenance -

CMO - used l‘thUg/‘lOUl‘ Budget Report | | EH Archive Report | | == School Resource Allocation
the school year to i Signature Form | | Archived Signature Form | E General Fund Allocation Report
GO_'/'US[ the current i Signature Form With Print Range | | g= COFE Budget Report | |22 Staffing and Resources
school year's budget. Progress Report | [22  school Discretionary Programs Rep | | 22 School Budget Summary
Budget With Incumbent Report | | = Estimated Rates By Budget Item | | = Cost Limits
Position With Incumbent Report | |22 Employee Assignment Cost | | £ Furlough Savings Report :
'Y i

12



SFE Budget Adjustment

& School Budget Planning 1
o @ece o 1. Menu Bar

School Budget Planning P

| & submi For Approval &% Wamings & Cost Lmits 07 Delete WIP

2. Action buttons

ey
Funds Center 1234501 ABC ES Change Type  |School Change e
SACS FundfRere  [010] / [3010] General Fund Status [Work In Progress -l

[ 1 (]
Lush proram _Pends CEHASTI Schock — 3. Budget Information
Version FHO Final Viersion Total Alocation 524,188.00 ®
Fiscal Year 2026 Total Budget Amt 524,188.00

Takzl Diferance [ 0.00 i Fund Center,

. Ttem Based Detal | Non-ltem Based Detal | Approvals " Hstory | Notes | Header Detais | Reason | .
« Program Information,

| Add New Item Based Detai Line || Validate Detai

LEWiEs _ Geal  Function  Position Temp Position m ' ° Version Ond FiSCGI Ye(jr
! | B addentry| | (a3 valdate |

Line T... |Bud ... |Bud Item Description | Goal |Funct | Position |Gk ... Start Date  |End Date  |PStat |Hi/Day |Day/... |[FTE |Fund % |Totalcost 4. Cha nge Typel BUdget Stqtus

1POSIIN 107762 TCHR AST DEG TE NW/2 1110 1000 30528729 110005 0770172025 0770172025 C €.0.| 5.0.| 1.00 100.00 D.0C =~
L1EOSITN 107762 TCHR AST DEG TK NW/2 1110 1000 30530441 110005 07/01/2025 07/01/2025 C 4.0..| 5.0.. 0.67/100.00 0.00
L1POSITIN 117361 ©CAT FRG AD C1T 27711 1110 2100 30528728 190001 0770172025 07/0L72025 C 3.0..| 5.0.. 0.50|100.00 D.0C L] (]
1BOSITN 27785 COMMUNITY REF C 1110 2100 30528727 250001 07/01/2025 07/01/2025 C 6.0..| 5.0.. 0.75 50.00 0.0 5. A"OCCItIOh |nfOI‘mCIt|0n
SOTH-L 40235 POTENTIAL FHDING VAR 1110 1000 430053 0770172025 D6/30/2026 0.00 15,726.0(

- L ) T 1 i ] -] M
30TH-L 40261 PENDING DISTRIBUTION 1110 1000 430009 07/01/2025 06/30/2026 0.00 508, 462.00 ° Totol AI IOCGt'On,

« Total Amount Budgeted,
o 0 and
Double click on line to display Entry Detail Entry 1 of & ° TOtGI D|ffe rence

New Work In Progress (WIP) wil be created
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SFE Budget Adjustment

= School Budget Planning .
o oo e o 6. Add New Item Based Detail

School Budget Planning I' I n e

[P submit For Approval @@ Wamings  ©y°Cost Limits 707 Delete WIP

Funds Center 1234501 ABC ES Change Type  |School Change =) 7. validate Detqil

SACS Fund/Rerc [o10] # [s010] General Fund Status [Work In Progress -

LAUSD Program 75048 CE-NCLB T1 Schools

Viersion [0 Final Verson Total Alocation 524,188.00 °
rociven e Toasudget A [ sat 1e8.00 8. Budget Information

Total Diference [ 0.00
Ttem Based Detall | Non-ltem Based Detall | Approvals + History |+ Notes | Header Detais | Reason

| Add New Item Based Detail Line Valdate Detai 90 Difference c0|umn

Line Type Item Goal Function  Position Termnp Position & Clear

' ' 1 | ] ' | |B addentry| || [6% waidate | @ .
. = = 0. Information Messages

6 Line T... Bud k... Bud Item Description Gozl |Funct  Postion |Cmmt ... Start Date |End Date  |PStat |Hr/Day Day/... [FTE |Fund 9% |Total Cost i Difference
LPOSITN 107762 TCHR AST DEG TK NW/2 1110 1000 30528729 110005 07/01/2025 07/01/2025 C 6.0.| s.0.| 1.00 200.00 0.0( ~
1POSITH 107762 TCHR AST DEG TK HWW/2 1110 1000 30530441 110005 07/01/2025 07/01/2025 C 4.0.[ s.0..| 0.67 100.00 0.0c~
1POSITH 117361 CAT BRG AD CIT 27/11 1110 2100 30528728 190001 07/01/2025 07/01/2025 C 3.0 S.0..| 0.50 100.00 0.0t
1POSITH 27785 COMMUWITY REF C 1110 (2100 30528727 290001 07/01/2025 07/01/2025 C 6.0. S.0..| 0.75 50.00 0.0¢
30TH-L 40239 POTENTIAL FNDING VAR 1110 1000 430053 07/01/2025 06/30/2026 0.00 15,726.0¢
30TH-L 40261 FPENDING DISTRIBUTION 1110 1000 430008 07/01,/2025 06/30/2026 0.00 508, 462.00
i i

Double click on ine to display Entry Detai Enty 1 of 6

IIZ New Work In Progress (WIP) wil be created
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SFE Budget Adjustment

@ | v «| | & ﬁ? @ =

School Budget Planning

P Submit For Approval GO Warnings ¢ Cost Limits 07 Delete WIP?

- Saves changes and returns the user to the SFE home screen
o @ - Navigates back to the previous screen
@ - Cancels the last action and navigates back to the previous screen

P submit For Approval  — Allows the user to submit the budget adjustment (available to administrators only)

o siwamngs — Displays incumbent warning (e.g. position being closed is not vacant)
% Cost Lmits - Displays cost limits based on program guidelines (indirect, PD, IMA, etc.), if applicable

iinekte WP - Allows the user to delete a Work in Progress (WIP) and return to the last approved budget

15



SFE Budget Adjustment

School Budget Planning

3% Submit For Approval 4o Warnings %y Cost Limits Y07 Delete WIP

Funds Center 1234501 | ABCES Change Type |School Change v

SACS Fund/Rsrc m 413010 General Fund Status |Work In Progress v |

LAUSD Program | 75046 CENCLE T1 Schools |— ()

Wersion 'm0 | Final Version Total Allocation | 524,185.00 !

Fiscal Year 2028 B g Total Budget Amt | 524,188.00 |
Total Difference | 0.00 |

1. School and Budget Information - Fund Center, Fund, Program, Budget Version, and Fiscal Year

2. Total Allocation should equal the Total Budget Amount. Total Difference should be zero.

0
iﬁ//?\f When the intent is to move funds between the TSP programs (10552, 10947, 10948,
- \ﬁ‘f/ ~10949), the combination of budget adjustments must result in a Total Difference of
s ° zero in order to be considered balanced.

16



SFE Budget Adjustment

_/ItemBasedDeti } Mon-Itemn Based Detal - Approvals + History | Motes © Header Details © Reason

n Add Mew Item Based Detail Line Validate Detail

Line Type Item Goal  Function  Position Temp Position &  Clear

' = Next |E5 AddEntry| | [af validate |

Line T... Bud It... Bud Item Description Goal Funct | Position | Cmmt ...|Start Date |End Date PStat HrfDay Day/... |FTE Fund % |Total Cost
1POSITH 107762 TCHR AST DEG TK HW/2 (1110 1000 30525729 110005 0O7/0172025 07,/01/72025 C g.0... 5.0.. 1.00 100.00 0.0C =
1POSITN 107762 TCHR AST DEG TK NW/2 1110 1000 30530441 110005 07/01/2025 07/01/2025 C 4.0.. 5.0..| 0.87 100.00 o.oC ™
1POSITN 117361 CAT PRG AD C1T 27/11 (1110 2100 30528728 190001 |07/01/2025 0770172025 C 3.0... 5.0.. 0.50100.00 0.0C
1POSITH 27785 COMMUNITY REP C 1110 2100 30528727 290001 |07/01/2025 0770172025 C 6.0... 5.0.. 0.75 350.00 0.0c
30TH-L. 40239 POTENTIAL FNDING VAR 1110 1000 430098 07/01/2025 06/30/20286 0.00 15,726.00
30TH-L 40261 PENDING DISTRIBUTION 1110 1000 430008 07/01/2025 06/30/202& 0.00 503,462.00

1.  New budget lines are added by completing the New Item Based Detail Line area and clicking the
Add Entry button.

2. Existing budget lines display in the bottom portion of the screen and may be modified as needed.

=
= = Information can only be entered in the white-shaded fields.

17



SFE Budget Adjustment

Clicking in some fields in SFE will give you access to a matchbox. The matchbox will provide a dropdown menu of options
for filling in the field.

Item Frad

Line Type r| |

I_ e
| e <
LS 2 ldEl = b e o 2L @. . . : Goal|Substring Description 2
Bud Ttem |Item Description Cmmt item |Indirect
E—
: : r40005 ﬂmm BOOKS 120010 I_UUDU_ Undistributed
BudInTyp) Short Description l40124  |wow—cap Eoure crsme |ss0001 110/ RequiariFdncatl o, IKS12
o — 40125 NON-CAP EQUIP-OTHER |440001
1POSIIN | Position Requistion 10127 GEN SUPPLIES TECHNO |430001
20THS-L |Other Salary Items L 10183 MAIN/OPER SUBPLIES |430003
20TH5-M |Other Salary Items M 40230 NEGATIVE ALLOCATION |430077
20THS-0 |Other Salary Items O 40261 PENDING DISTRIBUTION|430009
30TH-L |Other Budget Limited 40289 SUPPIMIL INSTRL MAT 430010 [+ ][] (3¢
30TH-M Other Budget Multi¥r 40322 SALRRY INCRELSE 430077
30TH-0 |Other Budget Ongoing 40330 SAL INC-SEIU 430009
40335 HsW/BENEFIT ADJ 430009
40346 PEND DIST 2ND ALLOCA|430009 Function
50002 CONTR INSTRL SWVC 580030 SEEENLRT werae
50003 OTH NON INSTRL CONT |sSz0002 |
50058 ADMISSION TICKET 530005
50059 MILERGE 520001 :
50080 STAFF CONF ATTEND 520002
_ s011% DUES s MBRSHE/STF 530001
@@ 50133 RENTAL/LEASE EQUIP |S&0011 Func| Substring Description 2
50147 MAINTENANCE OF EQUIE|560006
50161 PRS SER CONT NON INS|S20001 IB700] School Administration
50174 CURRICULAR TRIES 5830012 E -
50243 SOFTWARE LICNS MAINT|S80020
50254 PHONEEXP-TI OFC/PRNT|590001
50255 CNTRCTSUBARGMNTS>25K| 510010
50256 RENTL/LEZSE EQP-INST|S560011
JERABE-&0 |RES FOR ANTCETD BAL |430077
V][] (¢]
(C i B3 [E3) 18




SFE Budget Adjustment

Line T... |Bud It... |Bud Item Description  |Goal |Funct  |Position  |Cmimit ... |Start Date  |End Date | PStat |Hr/Day |Day/... |FTE |Fund % |TotalCost 1
1BOSITH 107762 TCHRE AST DEG TE HwW/2 1110 1000 30528729 110005 07/01/72025 07/0172025|C @.0.. 5.0.. 1.00/100.00 0.0c =
1BOSITH 107762 TCHRE AST DEG TE HwW/2 1110 1000 30530441 110005 07/01/72025 07/01/72025|C 4.0 5.0.. 0.87/100.00 o.o0 ¥
1BOSITH 117361 CAT FRG aD C1T 27711 1110 2100 30528728 190001 07/01/72025 07/0172025|C 3.0 5.0.. 0.50/100.00 0.0c
1BOSITH 27735  COMMUNITY REFR C 1110 2100 30528727 290001 07/01/72025 07/01/72025|C @.0.. 5.0, 0.75 50.00 0.0c
J0TH-L 40239  POTENTIAL FWDING WAR 1110 1000 430098 07/01/2025 06/30/2028 0.aa 15,726.0C
J0TH-L 40261  PENDING DISTRIBUTICHN 1110 1000 430009 [07,01/2025 06873072028 0.aa 503, 462.00

Clicking the PStat matchbox will provide the dropdown menu |l Rl

Position Status: Pos Stat|Short Descript.

« Active — activates a position and calculates the cost i | Active

of the position based on its attributes, and effectivity - S
uspend

dates

« Closed — closes a position and releases unused
funds based on the end date

« Suspend — used to capture salary savings during E———
Budget Maintenance (CMO) only. sG]l ¢ %)

19



SFE Budget Adjustment

’_/]tem Based Detail ]/Nt}n—Item Based Detail |/Apprmral5 |/Hi5tt}r:.r |/Notes |/Header Details |/Reast}n |

Add Mew Itemn Based Detail Line Validate Detail BudLnTyp| Short Description

Line Type Item Goal Function Fosition Temp Position é/ Clear N . =
031C10n RedulsLtlon
| | | | | | | | | | E:" NE:’I' | IE{,} Add EﬂtWI IEE Validate J 20THS-L |Other Salary Items L

20THS5-M | Other Salary Items M

|Bud It... |Bud Item Description | Goal |[Funct  [Position | cmmt ... |Start Date |End Date  |pstat |Hr/Day [Day/... [FTE [Fund % |Tomlcost [ | [iomis fomies ;Zi;z di=ma A
107762 TCHR AST DEG TK NW/2 1110 1000 (30528729 110005 |07/01/2025 07/01/2025 C €.0..] 5.0..| 1.00100.00 0.00 = I0TA-M | Other Budget MOltiir
107762 TCHR AST DEG TK NW/2 1110 1000 30530441 110005 07/01/2025 07/01/2025 C 4.0.. 5.0.. 0.67100.00 o.of ~ 30TE-0  [Other Budget Ongoing
117361 CAT PRG AD CIT 27/11 1110 2100 (30528728 190001 |07/01/2025 07/01/2025 C 3.0..| 5.0.| 0.50100.00 0.ac
277385  COMMUNITY REE C 1110 2100 30528727 290001 07/01/2025 07/01/2025 C €.0..] 5.0..| 0.75 50.00 0.0C|
4023%  POTENTIAL FNDING VAR 1110 1000 430098 07/01/2025 06/30/2026 0.00 15,726.00|
40261 | PENDING DISTRIBUTION 1110 1000 430008 07/01/2025 06/30/2026 0.00 503, 462.00
1. Clicking on the L/ine Type matchbox will provide the dropdown menu _ @@_

2. BudgetLine Types for Schools:

« 1POSITN - Positions

«  20THS-L - Other Supplemental salary budget lines (Limited) - e.g. teacher x-time, clerical overtime, itinerants
«  30TH-L - Other Operating expense budget lines (Limited) - e.g. IMA, general supplies, contracts

) ' 1%
7\ . o :
o (0 - Line Types ending with an M or an O are for central office use only.

o I S

20



SFE Budget Adjustment

Itemn Based Detail l Mon-Itermn Based Detail - Approvals  History  Motes | Header Detgils  Reason

Add New 0 Based Detail Line @ validate Detai

Line Type Item Goal Function Position Temp Position Clear
|2 Next| |ES AddEntry || | [a® validate |

Line T... |Bud It... Bud Item Description Goal Funct  |Position | Crmmt ... |Start Date End Date PStat Hr/Day Day/... FTE |Fund % |Total Cost il
1POSITN 107762 TCHR AST DEG TE NW/2 1110 1000 30528729 110005 07/01/2025 07/01/2025[C §.0... 5.0.. 1.00100.00 D.DC =~
1POSITN 107762 TCHR AST DEG TE NW/2 1110 1000 30530441 110005 07/01/2025 07/01/2025(C 4.0.. 5.0.. 0.67 100.00 o.00 T

1. SFE uses Item Numbers which can be obtained from the Item dropdown menu or by viewing the
Estimated Rate Sheet on the School Fiscal Services website.

2. The Goal and Function for the Item are available from the dropdown menu or automatically
populated for most positions

3. The Position and Temp Position may be used as needed to create or modify positions.

4. Click Add Entry to add the new line to the budget.

2]



Double Clicking on any line in your budget will take you to the Detail Screen.

.~ Item Based Detail } Mon-Itern Based Detall  Approvals  History © MNotes  Header Defails ~ Reason
. 3 ° Return To List (O Copy Undo Changes . Previous Entry Entry m
I Returnto List 2 D) ResetBefore WP | |¥  NextEnty @) 3 of 6 =
Entry Detail Position Detail Costs m
2- VOlidOte A” Detoil Lines Line Type 1POSITH Position Status [|C Salary Amount .00
Item 117361 Job 19100704 Total Benefits .00 w
3. Copy CAT PRG AD C1T 2 ADVSR, CTEGORCL PGM Health 0.00 C
SACS Goal 1110 Incumbent 34125404 Total Cost 0.00 Q—
4. Undo Chonges SACS Function 2100 Turner, Paige e 08
Position 30528728 Benefits Detail it
5. Reset Before WIP Temp Position Hours/Day/Month 3.o000 | f 0.000 Worker Comp 0.00
Cormmitment Item 190001 Days/Week 5.000 Unemployment 0.00 >
6. Previous/Next Entry Subgrp 3 1ty 3-Salary STRS 0.00 8'.
Fund 010-3010 Social Security 0.00 :
7. Entry Detail Functional Area 1110-2100-75048& Personnel Lrea 2UTE PERS 0.00 m
Fund Percentage 100.00 Subarea |C3EX WT |0005 PARS 0.00 o o
8. Position Detail iTE e Medicare 2ot 3
Pay Scale Type |02 Brea |UT
Level 11| Group |27 Last Change m
9. Costs )
User Name s
Morm Indicator Date
10. Last Chonge Start Date Q7/0L1/2025 Time Qo:z00:00 @
qa'u:l Date 07/01/2025

22



SFE Budget Adjustment

These messages will appear at the o | «g ene ©m
bottom of your screen and alert you P m—
to Importqnt ISSU€s. #3 SuBmit For Approval EI'-‘Warnngs Sy Cost Limks 7007 Delete WIP
; Funds Canter  |1234501 | ABCES Change Type | School Change -]
New Work In Progress (WIP) wil be created PR sACS Fund/Rsre  [010] / [3010] Genaral Fund Status Work In Progress -
~ f q,Es LAUSD Program  [75046 CE-NCLE T1 Schools
i@ Enter date in the format __/_ / Version {Fo | Final Version Total Alocation 524,188.00
Fiscal Year 2026| Total Budget Amt 524,163.00
Totzl Difference 0.00 |
All budget entries are valid A renBased Detail | Non-tem Based Detsl  Approvals | History | Notes | Header Detals | Reason
M Ndw Tteln Based Detai Line Validate Detail
@ End Date cannot be prior to Start Date o ik 2 R N oIy L ore o on (P o] =
(= next |BS addenty| | 48 waidate |
)R 1 it Do o I Goalij 11 NCEARE| Bosition M CTentors

Mew Item Based entry has been inserted in sorted position

i} Position 30471010 has overlapping Active/Closed (A/C) intervals

\

Budget changes were Submitted to Fiscal Specialist for Approval

TCHR AST DEG T NW/2 1110 1000
TCHR AST DEG TK NMW/2 1110 1000
CAT PRG AD C1T 27711 1110 2100
COMMUNITY REP C 1110 2100
POTENTIAL EWDING VAR 1110 1000
FPENDING DISTRIBUTION 1110 1000

) New Work In Progress (WIP) wil be created

30524729 110005

30530441 110005
305328728 190001
30528727 290001
430098
430008

Double cick on Ine to display Entry Detail

Start Date |End Date  |PStat Hr/Day |Dayf... |[FTE |Fund % |Total Cost i

07/0Lr2025 07/01/2025 C
0740152025 07/01/2025 C
0770172025 070173025 C
07/0LF2025 07/01/2025 C
07/01/2025 06/ 30/2026
0770172025 0&6/30/32026

Entry Llef &

&.0..
4.0,
3.0,
6.0..

5.0..| 1.00 100.00

o.0t ~
5.0.. ©.67100.00 0,007
S.0,.| 0.50 100.00 0.0
5.0.. 0.75 50.00 0.0,
0.00 15,726.00|
000 508; 462.00
-
4 b
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Entering Budgets in SFE
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Entering Budgets in SFE

SCIGECAN Add a New Item Based Detail Line - Non-Salary in Program 75046

1. Add a new item-based detail line for General Supplies Technology:
a. Locate Line Type under Add New Item Based Detail Line. Use matchbox to select “30TH-L"
Use the “Item” matchbox to select the budget item for GEN SUPPLIES TECHNO.!
Use the “Goal” matchbox to select the goal?.
Use the “Function” matchbox to select the function.®
Click “Add Entry”

© 00T

Helpful Hints:
' The item number is also available on the Estimated Rates Sheet.
2 Note: The same goal is used for all budget line items in a program.
3 Note: The Function Job Aide by Program and/or Fund/Functional Area Translator can be
used to identify the correct function if multiple options are presented.
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Entering Budgets in SFE

SCIGECAN Add a New Item Based Detail Line - Non-Salary in Program 75046

2. Enter the additional required information on the newly added item-based detail line.

a.

o.

Input the following: P
Helpful Hints:
. — 1
Start date 7/]/2025 I Dates can also be entered in this format - 070125
- End date - 6/30/2026 2 When inputting dollars, do not enter cents and do
« Total Cost - $3,000 2 not use commas.

. . w3 3 Every time you click validate, check to see if you
Click “Validate have any warnings.

3. Move funds from “Pending Distribution”

a.

®

Locate the “Pending Distribution” budget line item

b. Click on the “Total Cost” of the Pending Distribution budget line item and reduce to $0
C.
d

Click on “Validate”

Input the amount from the “Total Difference” field in the “Total Cost” column of the
Pending Distribution budget line item

Click “Validate”
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Entering Budgets in SFE

Funds Center 1234501 | ABCES Change Type | School Change v

SACS Fund/Rsrc  |010] 7 [3010] General Fund Status 'Work In Progress v

LAUSD Program | 75046 CE-NCLB T1 Schools

Version ' | Final Version Total Allocation ' 524,188.00 |

Fiscal Year [2024] Total Budget Amt | 524,185.00 |
Total Difference ' 0.00 |

G | Validate Detail |
Goal Function Position Temp Position @

ine Type Item
Ir'|3{:IH—L 'ﬁﬁ' | | [ ' q’ ' = Next| ' . Add Entry |'.'VI1:I Validate
@ [= Budget Item 28 Entries x 0 |nstructi0ns
Bud Item |Item Description Cmmt item |Indirect a. Select 30TH-L under Line Type
40005 OTHER BOOKS 420010 b. Use the Item matchbox to select the budget item for
40124 NON-CAP EQUIP CLSRM | 440001 GEN SUPPLIES TECHNO

40125 |NON-CAP FOUTP-OTHER |44000]

40127 |GEN SUPPLIES TECHNO [430001 c. Use the Goal matchbox to select the goal

40183 MAIN/OBER SUPPLIES |430003 ) )
40230 NEGATIVE ALLOCATION |430077 d. Use the Function matchbox to select the function
40261 PENDING DISTRIBUTIIOMN| 430009 .

40269 SUPPLMTL INSTRL MAT |430010 e. Click Add Entry

[FlP@E
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School Budget Planning

E'ﬁ Subrnit For Approval éTII Warnings

Funds Center
SACS Fund/Rsrc
LAUSD Program
Version

Fiscal Year

/ItemBa;edDei}i } Mon-Item Based Detail - Approvals

& Cost Limits ~ {0If Delete WIP

General Fund
CE-MCLB T1 Schools

o1a| 7 {3010

© Header Details

Entering Budgets in SFE

Change Type School Change

Status Work In Progress

Total Allocation 524,188.00

Total Budget Amt 527,188.00

Total Difference 3,000.00-

Add New Item Based Detail Line

Line Type Item

Temp Position

Validate Detail

& ger O

Line T... |Bud It... |Bud Itemn Description
30TH-L. 40127 GEN SUPPLIES TECHNO (1110 1000
30TH-L. 40239 POTENTIAL FNDING VAR 1110 1000
30TH-I. 40261 PENDING DISTRIBUTION 1110 1000

r 4 | ™en| Y Double click on line to display Entry Detail

Al budget entries are valid

Goal |Funct |Position Cramt

IE} Add Entrr] gt Validate

PStat HrfDay Day/... |[FTE |Fund % |Total Cost pif [T
07,/01F2025 |06/30/52028 0.00 I b,DDD.DD —

07/01/2025 |06/30/2026
a7/01/2025 |06/30/2026

Instructions

Input the following:

« Start date — 07/01/2025
« End date — 06/30/2026
+ Total Cost - $3,000

b. Click Validate
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Entering Budgets in SFE

School Budget Planning

3% submit For Approval G0 Warnings ¢y~ Cost Limits  TJ Delete WIP

Funds Center 1234501 ABC ELEMENTARY Change Type School Change -
SACS Fund/Rsrc 010/ / |3010| General Fund Status Work In Progress v/
LAUSD Program 75046 CE-NCLB T1 Schools
Version FHO Final Version Total Allocation 524, 168800
Fiscal Year 2028 Total Budget Amt 18, 726.00
Total Difference 505,462.00
|nstructions Header Details | Reason
a. Locate the Pending Distribution budget line _ Vaiidate Deti
b. Delete the amount in the Total Cost column e e &  Clear
c. Click Validate = Next F% Add Entry et Validate
|Ling T... Bud It... Bud Itern Description Goal |Funct Position|Cmmt ... Start Date  End Date PStat |Hr/Day Day/... FTE |Fund % | Total Cost pif [T
30TH-L 40127 GEN SUPPLIES TECHNCO 1110 1000 430001 07/01/2025 |06/30/2026 0.00 3,000.00 -
30TH-L 4023% POTENTIAL FNDING VAR 1110 1000 430098 07/01/2025 06/30/2026 0.00 @ 15,726.00 -
1
QSMH—L 40261 PENDING DISTRIBUTION 1110 1000 430008 07/01/2025 06/30/2026 0.00
i i
3} {D @ 3} Double dick on line to display Entry Detail Entry 5 of 7
Al budget entries are valid t:” D 4
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Entering Budgets in SFE

School Budget Planning
P3% Submit For Approval &0Wamings $y°Cost Limits 10 Delete WIP
Funds Center 1234501 ABC ES Change Type School Change -
SACS FundfRsrc  |010! 7 {3010 General Fund Status Work In Progress v
LAUSD Program |75046 CE-NCLB T1 Schools
Version FHO Final Version Total Allocation 524,188.00 |
Fiscal Year 2028 Total Budget Amt 18,726.00
Total Difference 505, 462. 00
/ Item Based Detal | Non-ltem Based Detal - Aporovals | History Motes | Header Details | Reason
/ < . Note the amount in the Total Difference column (iii). It is the \ | Validate Detail g
difference between the original amount in Pending Distribution e
- @ ~ ($508.462) and the amount budgeted in General Supplies Temp-Posiion |i Cloar —_—
y «  Technology ($3000). = Next| ES Add Entry |a5  Validate
= $508462 (i) - $3000 (ii) = $505,462 (iii)
SFE has done the math for you! t |[Hr/Day Dayf... FTE Fund % Total Co Difference Inu_!
k / 0.00 3,000.00 3,000.00 | = |
0.00 15, 726. il
|
0.00 . q 508, 462.00
« > i)
Sl bl PRl b & | Double click on ne to display Entry Detail Entry 5 of 7
[#] Al budget entries are valid t:” D
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Entering Budgets in SFE

School Budget Planning

P4 Submit For Approval S0 Warnings €~ Cost Limits  {0f Delete WIP
Funds Center 1234501 ABC ES
SACS Fund/Rsrc  |010] / [3010] General Fund
LAUSD Program | 75046 CE-NCLB T1 Schools
Version 'FNO | Final Version
Fiscal Year 2026

/ItemBa;edDei}i ], Mon-Item Based Detail - Approvals

© History | Motes  Header Details | Reason

Change Type | School Change

Status |Work In Progress

Total Allocation
Total Budget Amt

524,188.00

18,726.00

| Total Difference

505, 462.00 |

@ Instructions i Validate Detail
d. Input the amount in the Total Difference field in Temp Position (& Cear |

the Pending Distribution Total Cost column =D Next] E5 Add Entry
|Line T... |Bud It... |Bud Item Description Position Cmmt ... | Start Date End Date PStat |Hr/Day |Day/... FTE |Fund % Total Cost |Difference
30TH-L 40127 GEN SUBBLIES TECHNO 430001 (07/01/2025 0&/30/2026 0.00 3,000.00 3,000.00
30TH-1L 40235 POTENTIAL FNDING VAR 430098 07/01/2025 06/30/2026 0.00 15,726.00
ISDTH—L 40261 PENDING DISTRIBUTION 430009 07/01/2025 |06/30/2026 0.00 505452L 503,452.00—'

31
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Entering Budgets in SFE

School Budget Planning

3% Submit For Approval &0 Warnings %" Cost Limits  {f Delete WIP
Funds Center [1234501 ABC ES
SACS Fund/Rsrc  |010] / [3010 General Fund
LAUSD Program | 7504¢/ CE-NCLB T1 Schools
Version [rwo | Final Version
Fiscal Year l2026!

_ TremBased Detal | Non-ltem Based Detal | Approvals . Hitory | Notes | Header Detais . Reason |

Change Type | School Change v
Status |Work In Progress -

Total Alocation 524,188.00 |
Total Budget Amt | 524,188.00 |
Total Difference 0.00 |

| Add New Item Based Detail Line

© Instructions
e. Click validate

Goal Function Position Temp Position

¢  Clear . __ :

Line Type Item

= Hextf

il.ine T... Bud It... Bud Item Description Posttion Cmmt ... Start Date |End Date  PStat Hr/Day Day/...

!SGTH-L 40127 GEN SUPPLIES TECHNO 430001 07/01/2025 06/30/2026
|30TH-L 40235 POTENTIAL FNDING VAR 430098 07/01/2025 06/30/2026
|
|30TH-L 40261 PENDING DISTRIBUTION 430009 07/01/2025 06/30/2026
4
4 ".j] &l 3}[ Double click on line to display Entry Detai Entry 5 of 7

(¥ Al budget entries are valid

FTE

0.00
0.00
0.00

E& Add Entry EIl.f.‘”c vaidate |

Fund % Total Cost Difference [
3,000.00 3,000.00 -
15,726.00 2
T = |
[pos, 462.00 3,000.00-

4 P
cAD 4
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Entering Budgets in SFE

v@ ® @m

School Budget Planning

E'ﬁ Submit For Approval a0 Warnings <%~ Cost Limits ﬁnehte WIP

Funds Center 1234501 ABC ES

-

\_

0
S 2
2 %H% S

i. The Total Difference field now shows $0.00 indicating that your \
budget entry is balanced.

i.  The Difference column shows the dollars transferred. Note that the
amount added to Gen Supplies Techno matches the amount
subtracted from Pending Distribution.

iii. The Total Cost column shows the new budget for each of the lines
adjusted.

iv. Click Save to save your entries and return to the SFE home screen./

|Line T... |Bud It...

Bud Item Description Position Cmmt ... Start Date |End Date PStat Hr/Day Day/... FTE

Change Type School Change

Status

Total Allocation
Total Budget Amt

Work In Progress

v

524, 188.00
524,188.00

Total Difference 0.00 |
Reason
| Validate Detail
n {é Clear |
fc';: Add Entr',r| lé‘% Validate |
Fund % | Total Cost  Difference i i

FY

-

|LPOSITHN 107762 TCHR AST DEG TK MW/2 [30528..110005 07/0L1s2025 07/01/2025¢C €.0. 5.0.. 1.00/100.00 0.00

|LPOSITN 107762 TCHR AST DEG TK NW/2 30530.. 110005 07/01/2025 07/01/2025 C 4.0.. 5.0.. 0.67100.00 0.00

|LPOSITN 117361 CAT ERG AD CLT 27/11 30528..190001 07/01/2025 07/01/2025 C 3.0.. 5.0.. 0.50 100.00 0.00

|LPOSITN 27785 COMMUNITY REP C 30528.. 290001 07/01/2025 07/01/2025 C €.0.. 5.0.. 0.75 50. 0.00 m

30TH-L 40127 GEN SUPPLIES TECHNO 430001 07/01/2025 06/30/2026 0.00 3,000.00 3,000..00

[30TH-L 40239 POTENTIAL FNDING VAR 430098 07/01/2025 06/30/2026 0.00 15,726.00

30TH-L 40261 PENDING DISTRIBUTION 430009 07/01/2025 06/30/2026 0.00 505,462.00  3,000.00-
41 P {4 )

ES RS ES) Double click on line to display Entry Detai Eriryas Lot

All budget entries are valid

%



Entering Budgets in SFE

SCIGECIAN Add a New Item Based Detail Line in Program 75046 — Non-Position Salary

1. Addanew item-based detail line for “ITIN COUNS PSA C"
a. Locate Line Type under Add New Item Based Detail Line. Use matchbox to select “20THS-L"
Use the “Item"” matchbox to select the budget item for ITIN COUNS PSA C'
Use the “Goal” matchbox to select the goal ?
Use the “Function” matchbox to select the function 3
Click “Add Entry”

© Q00T

Helpful Hints:
' The item number is also available on the Estimated Rates Sheet.
2 Note: The same goal is used for all budget line items in a program.
3 Note: The Function Job Aide by Program and/or Fund/Functional Area Translator can be
used to identify the correct function.
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Entering Budgets in SFE

SCIGECMA Add a New Item Based Detail Line in Program 75046 — Non-Position Salary

2. Enter additional required information on newly added item-based detail line:

a. Input the following: Helnful Hint
elpful Hints:
- Start date - 7/1/2025 I Dates can also be entered in this format - 070125
.+ End date - 6/30/2026 2 When inputting dollars, do not enter cents and do not
. _ 2 use commas.
. '[otc:l. COSt" 3$3]’451 3 Every time you click validate, check to see if you have
b. Click “Validate any warnings.

3. Move funds from “Pending Distribution”
a. Locate the “Pending Distribution” budget line item

b. Click on the “Total Cost” of the Pending Distribution budget line item and reduce
to $0

c. Click on “Validate”

d. Input the amount in the “Total Difference” field in the “Total Cost” column of the
Pending Distribution budget line item

e. Click “Validate”
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Entering Budgets in SFE

Funds Center 11234501 ABC ES Change Type  |School Change v
SACS Fund/Rsrc  |010| / [3010| General Fund Status |Work In Progress v/
LAUSD Program | 75046 CE-MCLB T1 Schools
Version FHO Final Version Total Allocation 524,188.00
Fiscal Year 2026 Total Budget Amt 524,188.00
Total Difference 0.00
/ Item Based Detail } Mon-Itemn Based Detal - Approvals | History + Motes | Header Details | Reason
Add Mew Itern Based Detail Line e @ Validate Detail
ine Type Item G Goal Function Position Temp Position

Im & L ;

LtZDIHS—L _| = Mext B Aadd Entrr| Il'aﬂ Validate

(S Budget Item 88 Entries x o

D (1) Instructions

b

1

O

Bud Item |Item Description Comt item |Indirect
10248 DIFF INSTL COARCH SEC|110004
11832 PSYCHOLOGIST ¥ TIME [120024
12103 ITIN COUNS PSh C 120021
12108 ITIN WURSE 120041
12110 ITIN ELEM COUNS SCH (120021
13101 ITIN 35 CAT PRG AD-C|190001
13110 ITIN 55 LIBMED 27/11(120001
13114 ITIN P5SYCH 50C WER C|120021
13222 ITIN P5SYCH SCHOOL C|120021
13451 ITIN SEC COUNS,0QPTH (120021

FY

>

Select 20THS-L under Line Type

Use the Item matchbox to select the budget item for
ITIN COUNS PSA

Use the Goal matchbox to select the goal
Use the Function matchbox to select the function
Click Add Entry

[FIE@Ex
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Entering Budgets in SFE

School Budget Planning

P4 Submit For Approval &0 Wamings Gy*Cost Limits 1.7 Delete WIP
Funds Center 1234501 ABC ES Change Type  |School Change -
SACS Fund/Rsrc  |010) / 3010 Generzal Fund Status |Work In Progress v
LAUSD Program | 75046/ CE-NCLB T1 Schools
Version FNO | Final Version Total Alocation 524,188.00
Fiscal Year 2026 Total Budget Amt 556,309.00

Total Difference 32,121.00-|
__ TremBased Detall | Non-Item Based Detal | Approvals | Hstory | Notes | HeaderDetals | Reason |
| Validate Detail

Add New Item Based Detail Line

Line Type Item

|Line T... Bud It... Bud Item Description Position
|20THS-L 12103 ITIN COUNS PSA C

30TH-L 40127 GEN SUPPLIES TECHNO

30TH-L 4023% POTENTIAL. FNDING VAR

30TH-I 40261 PENDING DISTRIBOTION

Goal Function Position Temp Position
' = Next| E& Add Entry

Start Date | End Date PStat Hr/Day Day/... FTE |Fund % Total Cost a ference I:E'
=
120021 |07/01/2025 06/30/202¢] 0.00 1 Bz2,121.00 ] -

430001 07/01/2025 [06/30/2026
430098 07/01/2025 06/30/2026
4300058 0750172025 [06/30/2026

@@@]@ Double chick on line to display Entry Detail Entry

Al budget entries are valid

(2] Instructions
a. Input the following:
«  Start date — 07/01/2025
«  End date - 06/30/2026
+  Total Cost - $31,451

b. Click Validate




Entering Budgets in SFE

School Budget Planning
P& Submit For Approval  &Wamings G Cost Limits 7 Delete WIP
Funds Center 1234501 ABC ES Change Type | School Change -
SACS Fund/Rsrc  |010| / |2010| General Fund Status {Work In Prograss -
LAUSD Program | 75046 CE-NCLB T1 Schools
Version FNO Final Version Total Allocation | 524,188.00 |
Fiscal Year 2026 Total Budget Amt 50,847.00
Total Difference 473,341.00 |
/’/ Item Based Detal | Non-Ttem Based Detal -« Approvals - History -« Motes | Header Detalls  Reason
| Add New Item Based Detail Line | Validate Detail
Line Type  Item Goal  Function  Posttion Temp Postion
' ' =P Next| |E% Add Entry |'FIE Validate
‘Une T... Bud It... Bud Item Description Postion|Cmmt ... Start Date End Date  PStat |Hr/Day Day/... FTE Fund % TotalCost |Difference Ilm.
:EOTHS-L 12103 ITIN COUNS FSA C 120021 07/01/2025 06/30/20286 0,00 32,121.00 32,121.00 -
[30TH-L. 40127 GEN SUPPLIES TECHNO 430001 07/01/2025 06/30/2026 0.00 3,000.00 3. 000.00 | T
quH_L 40239 POTENTIAL FRDING VAR 430098 07/01/2025 06/30/2026 0.00 @ 15,726.00
[30TH-L 40261 PENDING DISTRIBUTION 430008 07/01/2025 06/30/2026€ Q.00 |I 508.4621%-'
J A © Instructions
(831 &]8)]  pouble cick on line to display Entry Detai a. Locate the Pending Distribution budget line

[#¥) Al budget entries are valid

C.

Click Validate

b. Delete the amount in the Total Cost column
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School Budget Planning

£ Submit For Approval g0 Warnings %y Cost Limits 707 Delete WIP

Entering Budgets in SFE

Change Type School Change

Funds Center 1234501 ABC ES
SACS Fund/Rsrc 010 7 [3010] General Fund Status Wark In Progress v/
LAUSD Program |75046 CE-MCLB T1 Schools
Version 'FNO | Final Version Total Allocation 524,188.00
Fiscal Year 2026 Total Budget Amt 524, 188.00
Total Difference 0.00
/ Itermn Based Detail } Mon-Itern Based Detall -~ Approvals | History + Motes © Header Details | Reason
Add Mew Item Based Detail Line Validate Detail
Line Type Item Goal Function  Position Temp Position &  Clear
= Next |5 AddEntry| | ||&® vaidate |
Ling T... Bud It... Bud Item Description Position Cmmt ... Start Date |End Date PStat Hr/Day Day/... |FTE Fund % |Total Cost Difference T
20TH5-L 12103 ITIN COUNS BSA C 120021 |07/01/2025 06/30/202¢8 0.00 32,121.00 32,121.00 -
30TH-1. 40127 GEN SUPFLIES TECHNO 430001 |07/01/2025 06/30/202¢8 0.00 3,000.00 3,000.00 -
30TH-L. 40239 POTENTIAL FNDING VAR 4300%8 |07/01/2025 06/30/202¢6 0.00 @ 15,726.00
IS{}TH—L 40281 PENDING DISTRIBUTION 430008 |07/01/2025 06/30/202¢8 0.00 :_|4?3,341.EIEI _: 35,121.DU—|
(3] Instructions

d. Input the amount in the total Difference field in
the Pending Distribution Total Cost column
e. Click Validate
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Entering Budgets in SFE

School Budget Planning

QEWarnings &~ Cost Limits {07 Delete WIP

¥¥: Submit For Approval

< Item Based Detall | Non-Item Based Detall - Approvals - History | Notes

Funds Center 1234501 ABC ES

SACS Fund/Rsre  |010] 7 (3010 General Fund
LAUSD Program | 7504€ CE-MCLB T1 Schools
Version FNO | Final Version

Fiscal Year 2026

Change Type [School Change -
Status Work In Progress -
Total Alocation 524,186.00 |

Total Budget Amt

Total Diference
Header Detaks | Reason

524,188.0
0.00

The Total Difference field now shows $0.00 indicating that your budget entry is balanced.

The Difference column shows the dollars transferred.
The Total Cost column shows the new budget for each of the lines adjusted.
Click Save to save your entries and return to the SFE home screen.

LW e === ==

1POSITH 107762 TCHR. AST DEG TK NW/2 30530441 110005
1POSITN 117361 CAI PRG AD CIT 27/11 30528728 190001

R e [

07/01/2025 0770172025
07/01/72025 0770172025

(o]

(9]

4.0..| 5.0..| 0.67 100.00
2.0..| 5.0.) 0.50/100.00

0. 5.0.! 0.75] 50.00 @ (.00

0.00
Q.00

ce i

o0

1POSTIIN 27785 COMMUNITY REP C 30528727 290001 07/01/2025 0770172025 C B

20THS-L 12103 |ITIN COUNS PSA C 120021 07/01/2025 06/30/2026 0.00 22,121.00 32,121.00

JOTH-L 40127 GEN SUPPLIES TECHNOD 430001 0770172025 0&/30/2026 0.00 3,000.00 3,000.00

30TH-L 4023% POTENTIAL FNDIKG VAR 430098 07/01/2025 06/30/2026 0,00 15,726.00

30TH-L 40261 PERDING DISTRIBUTION 430009 0770172025 06/30/2026 0.00 473,341.00 35,121.00-
' ')

Double click on line to display Entry Detai Entry 1of &

Al budget entries are valid I::M;'
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Entering Budgets in SFE

Exercise 3 Add a New Item Based Detail Line Teacher Assistant Position in Program

75046. Multi-fund the Teacher Assistant Position in Program 10947.

In PROGRAM1 - 75046

1. Add New Teacher Assistant Position

a.

"0 Q00

Q@

Locate “Line Type” under “Add New Item Based Detail Line”. Use the matchbox to select
“IPOSITN".

Enter the item number for a Teacher Assistant Degree Track - 107762.

Use the matchbox next to “Goal” to select the goal.

Use the matchbox next to “Function” to select the function.

Click “NEXT” (under “Temp Position”) to generate a temporary position control number.
Note temporary position control number.

Click “Add Entry”.

Helpful Hints:

Clicking on the Item matchbox will give the option to search for a position by job code.
The item number is available on the Estimated Rates Sheet

The same goal is used for all budget line items in a program.

The Function Job Aide by Program and/or Fund/Functional Area Translator can be used
to identify the correct function.
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Entering Budgets in SFE

2%=\7eil=1el| AddaNew Item Based Detail Line Teacher Assistant Position in Program
75046. Multi-fund the Teacher Assistant Position in Program 10947.

2. Enter additional required information on newly added item-based detail line

a. Input the foIIowing7: Helpful Hints:
- Start date - 7/1/2025 ' Dates can also be entered in this format - 070125
- End date - 6/30/2026 2 When inputting dollars, do not enter cents and do not use
« Hours perday -6 commas.
« Days per week - 5 3 Every time you click validate, check to see if you have
« Fund % - 50% any warnings.

b. Click “Validate” and the system will generate the total cost for the position

3. Move funds from “Pending Distribution”

a. Locate the “Pending Distribution” budget line item

b. Click on the “Total Cost” of the Pending Distribution budget line item and reduce
to $0

c. Click on “Validate”

d. Input the amount in the “Total Difference” field in the “Total Cost” column of the
Pending Distribution budget line item

e. Click “Validate”

4. Click “Save” to return to the SFE Home Page.
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Entering Budgets in SFE

Exercise 3 Add a New Item Based Detail Line Teacher Assistant Position in Program

75046. Multi-fund the Teacher Assistant Position in Program 10947.

In PROGRAM 2 - 10947

5. Add New Teacher Assistant position

a. Locate “Line Type” under “Add New Item Based Detail Line”. Use the matchbox to select

IPOSITN".
b. Enter the item number for a Teacher Assistant Degree Track - 107762.

c. Use the matchbox next to “Goal” to select the goal.

d. Use the matchbox next to “Function” to select the function.

e. Under “Temp Position” input the temporary position control number from the previous
program.

f. Click “Add Entry".

Helpful Hints:

Clicking on the Item matchbox will give the option to search for a position by job code.
The item number is available on the Estimated Rates Sheet

The same goal is used for all budget line items in a program.

The Function Job Aide by Program and/or Fund/Functional Area Translator can be used
to identify the correct function.
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Entering Budgets in SFE

Exercise 3 Add a New Item Based Detail Line Teacher Assistant Position in Program

75046. Multi-fund the Teacher Assistant Position in Program 10947.

6. Enter the additional required information on the newly added item-based detail line:

a. Input the following:

Helpful Hints:
Et?jrtjdqte—%?é]é/zggga I Dates can also be entered in this format - 070125

n ate 2 When inputting dollars, do not enter cents and do not
Hours per day - 6 Use COMMAS.

Days per Weoek -9 3 Every time you click validate, check to see if you have
Fund % - 50% any warnings.

b. Click “Validate” and the system will generate the total cost for the position

7. Move funds from “Pending Distribution”

a.
b. Click on the “Total Cost” of the Pending Distribution budget line item and reduce to $0
C.
d

®

Locate the “Pending Distribution” budget line item

Click on “Validate”

Input the amount in the “Total Difference” field in the “Total Cost” column of the
Pending Distribution budget line item

Click “Validate”
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Entering Budgets in SFE

School Budget Planning

4% Submit For Approval S0 Warnings ¢y~ Cost Limits {07 Delete WIP

Funds Center [1234501 ABC ES Change Type | School Change -

7 7 — I 1

SACS Fund/Rsrc  |010) /3010 General Fund Status Work In Progress -
LAUSD Program | 7504€ CE-NCLB T1 Schools

Version |FHO Final Version Total Allocation | 524,188.00 '

Fiscal Year l2026 Total Budget Amt | 524,188.00 |

Total Difference ' 0.00 |

_/Itemﬂa;edi)eﬁ ]— Non-Item Based Detal - Approvals | History | Motes | Header Detals | Reason |

| Add Mew Item Based Detail Line | Validate Detail |
|
Line Type Item Goal Function  Position Temp Position &  Clear
|E|].P{}SITN J '1-3?3 ' | TCHR AST DEG TK Nw/2| '160' 'E:I'n' ' ' Engt'nzmmal' E, Add Entry &b valdate |
(1] Instructions
a. Select IPOSITN under Line Type
b. Enter107762 in the Item field
. ! Notethe Temporary Position Control c. Use the Goal matchbox to select the goal
Number generated here. You will enter it . .
- i = e Temmo Fasien el vz v eresie d. Use the Function matchbox to select the function
o I Q ini % i iti i Q oy
= (Meremaningstiofthispositoninthe e. Click Next (under Temp Position) to generate a
second program. L.
temporary position control number
f. Click Add Entry 45




Entering Budgets in SFE

School Budget Planning

% sSubmit For Approval ©0Warnings % Cost Limits 10 Delete WIP

Funds Center 11234501 ABC ES Change Type | School Change hd

SACS Fund/Rsrc 010 /{3010 General Fund Status IWork In Progress v

LAUSD Program |7504& CE-MCLE T1 Schools

Version FHO Final Version Total Allocation ' 524,188.00 |

Fiscal Year 2026 Total Budget Amt | 547,283.00 |
Total Difference ' 23,095.00-

_/]Iem Based Detail ]‘ Non-Itern Based Detal |~ Approvals | History | Notes | Header Detals . Reason |
| Add New Item Based Detail Line | Validate Detai |

Line Type Item Goal Function Position Temp Position

& Clear

[ | [ | | | | | [ | [ | E:)Nextl

IE@ Add Entr'_.flq g8 Validate

Ling T... Bud It... Bud Item Description Position | Cmi Start Date | End Date  |PStat Hr/Day Day/... FTE Fund % |Total Cost Difference
1POSITH 107762 TCHE AST DEG TKE HW/2 N2947481 110005 J07/01/2025 0673072026 A g.0..| 5.0 1.00 350,00 I 23,095.00 23,095_00 | *

(2

Instructions

a. Input the following:

Start date — 07/01/2025
End date — 06/30/2026
Hours per Day — 6

Days per week — 5
Fund % - 50%

b. Click Validate 46




Entering Budgets in SFE

School Budget Planning

% sSubmit For Approval ©0Warnings % Cost Limits 10 Delete WIP

Funds Center l1234501 ABCES Change Type |School Change v
SACS Fund/Rsrc lo10! / [3010] General Fund Status IWork In Progress v/
LAUSD Program | 75046/ CE-NCLB T1 Schools

Version ‘FHO | Final Version Total Allocation ' 524,188.00 |

Fiscal Year 2026 Total Budget Amt | 547,283.00
Total Difference ' 23,095.00-

_/ Item Based Detail ]‘ Non-Itern Based Detal |~ Approvals | History | Notes | Header Detals . Reason |

| Add Mew Item Based Detail Line | Validate Detai |

Line Type Item Goal Function  Position Temp Position &  Clear i
T 1 T 10 1T 1 T 1 [ | ED, Nextl | Eﬂi Add Entﬁ" iD Validate

Ling T... Bud It... Bud Item Description Position | Cmmt ... Start Date | End Date  PStat Hr/Day Day/... FTE |Fund % Total Cost Difference

1POSITN 107762 TCHR AST DEG TE NW/2 N2947481 110005 (07,/01/2025 06/30/2026 A €.0.. 5.0.. 1.00 50.00 23,095.00 23,095.00 |~
0
h 7 i The system has generated the total cost of the position.
= = ii.  The total cost of the position added is now shown in the Total Difference field
, ﬂf . [, Check the message at the bottom of your screen to see if the system has detected any errors in your
= entry.

[¥] Al budget entries are valid
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Entering Budgets in SFE

School Budget Planning

(3% Submit For Approval &5Wamings % Cost Limits {07 Delete WIP
Funds Center 1234501 | ABCES Change Type | School Change -
SACS Fundf/Rsrc  [010] / '3010] General Fund Status [Work In Progress -
LAUSD Program |7504& CE-MCLB T1 Schools
Version FNO Firal Version Total Alocation 524,188.00 |
Fiscal Year 2026 Total Budget Amt 73,942.00 |

Total Difference 450,246.00 |

ad Detal | Non-Item Based Detai | Approvals

| History | Motes

| Header Details | Reason |

| Add New Item Based Detail Line | Vaidate Detai |
Line Type Item Goal Function Position Temp Position & Clear
' | | ' ' = Next| | | AddEntry| | |[a® vaiidate |
|Line T... |Bud K... Bud Frem Description Goal |Funct Position °
E.LPOSITN 107762 TCHR AST DEG TK NW/2 1110 1000 N294748] 9 InStrUCtlons
él.PCISIII-I 107762 TCHR AST DEG TK NW/2 1110 1000 30528724 Q. Locate the Pending Distribution budget line
|LPOSITN 107762 TCHR AST DEG TK NW/2 1110 1000 30530441 ;
glPOﬁITN 117361 CAT PRG AD CIT 27/11 1110 2100 30528728 b. Delete the dmount In the TOtGl COSt COlumn
\LBOSITN 27785 COMMUNITY REP C 10 2100 20522721 C. Click Validate
EEOTHS—L 12103 ITIN COUNS PSA C 1110 3110 TEZOUZT O T UL 2025 067 07T 2026 T OOy BT LZ L U Tr—"
:30TH-L 40127 GEN SUPPLIES TECHNO 1110 1000 430001 07/01/,2025 0&/30/202¢ 0.00 3,000.00
OTH-L 40239 POTENTIAL FNDING VER 1110 1000 430098 07/01/2025 06/30/2026 0.00 15,726. 00
|30TH-L 40261 PENDING DISTRIBUTION 1110 1000 430008 07/01/2025 06/30/2026 0.00 E |s-
| 0 0
@ Double ciick on line to display Entry Detail Entry Llof 8§

Al budget entries are valid
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Entering Budgets in SFE

School Budget Planning

Fiisubmit For Approval GCWamings Sy Cost Limits L7 Delete WIP

Funds Center 1234501 | ABCES Change Type |School Change -

SACS Fund/Rerc  |010] 7 [3010] General Fund Status [Work In Progress v

LAUSD Program | 75046 CE-NCLE T1 Schools

Version [Fwo0 | Final Version Total Allocation £24,188.00

Fiscal Year [2026] Total Budget Amt 524,188.00
Total Difference 0.00 |

< Item Based Detail | Non-Item Based Detal | Approvals | History | Notes . Header Detals . Reason |

 Add New Item Based Detai Line

Line Type Item Goal Function Position Temp Position & Clear
' ' ' | = Next |E5 Add Entry |

Line T.. |Bud I... Bud ltem Descriton Postion _ Crm @ i
1POSITN 107762 TCHR AST DEG TK NW/2 N2947481 1100 Instructions

1EOSITN 107762 TCHR AST DEe Tk mi/2 30s2e72¢ oof . [nput the amount in the total Difference field in
1POSITH 107762 TCHR AST DEG TK NW/2 30530441 1100 g q g g
the Pending Distribution Total Cost column

1POSITN 117361 CAT FRG AD CL1T 27/11 30528728 1900

1POSITN 27785 COMMUNITY REP C 30528727 2900 e‘ CliCk Volidate
\20THS-L 12103 ITIN COUNS PSA C 1200]__ , , R -
30TH-L 40127 GEN S5UPPLIES TECHRO 430001 0770172025 06/30/2026 0.00 3,000.00 3,000.00
30TH-L 40235 POTEMTIAL FHNDING VAR 430098 0?;01!2035 DEJ"3C|."§02E 0. 00 15,726.00
I3CITH-I. 40261 PENDING DISTRIBUTION 430009 0Q7/01/2025 06/30/2026 0.00 e 450,246.00 58,215.00-' -
L 4 b
(B[ N]D]8] Double click on line to display Entry Detail Entry 1of &

All budget entries are valid
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Entering Budgets in SFE

School Budget Planning

P& submit For Approval &2 Wamings & Cost Limits {11 Delete WIP

Change Type School Change -
: . : T |Work In Progress b
o L The Total Difference field now shows $0.00 indicating that \ Sl g
_ your budget entry is balanced.
i. The Difference column shows the dollars transferred. Total Allocation 524,188.00
*jii. The Total Cost column shows the new budget for each of Total Budget Amt 524,188.00
the lines adjusted. | Total Difference 0.00
iv.  Click Save to save your entries and return to the SFE home ;
screen. Repeat this process in Program 2. /
| Vaidate Detai

= Next | |B addEntry

mpﬂ’fargnce ﬂ

Line T... Bud It... Bud ltem Description  |Position | Cmmt ... Start Date |End Date  PStat Hi/Day Day/... FTE Fund % [Total Cost

I.IF‘ll::‘SI'.FN .lﬁ"i'?ﬁ.z. '.I:'Cfm .H.ST DE.G IK .Niifz NZET;E'T'IEI. l.l!iUUE . '37;':‘1.-"2':'25 ijEIIED-fZ'JEE .FL | 'E..E‘..:.” 5.0.. l,':lﬂ. 5':'.0'3. l 23,1}55. 00 £3,085.00 1 =

1POSTTN 107762 TCHR AST DEG TH NW/2 3052872% 110005 07/01/20235 (0740172025 C 6.0.. 5.0..| 1.00 100.00 0.00 z

1POSITN 107762 TCHR AST DEG TK NW/2 30530441 110005 07/01/2025 07/01/2025 C 4.0.. 5.0.. 0.67100.00 0.00

1POSITN 117361 QCAT ERG AD CIT 27/11 20528728 190001 O7/01/2025 0770172025 C 3.0, 5.0..| 0.50 100.00 0.00

1POSITN 27785 COMMONITY REP C 30528727 290001 07/01/2025 07/01/2025 C 6.0.. 5.0..[ D.75 50.00 0.00

20THS5-L 12103 ITIN COUMS P5A C 120021 07/01/2025 06/30/2026 Q.00 32,121.00 32,121.00

JOTH-L 40127 GEN SUPFLIES TECHKO 430001 0770172025 0673072026 0.00 3,000.00 3,000.00

30TH-L |4023% POTEMTIRL FNDING VAR 4300598 07/01/2025 06/30/2026 0.00 15,726.00

J0TH-L 4026l FENDING DISTRIBUTION 430008 07/01,/2025 |06/30/2026 0.00 450,246.00 298,216.00q &
i » L

B[ N] D] 8]  Double cick on lne to display Entry Detai Entry 1 of 9

All budget entries are valid 50



Entering Budgets in SFE

School Budget Planning
P& Submit For Approval G0 Warnings  $w°Cost Limits  T0If Delete WIP
Funds Center 1234501 | ABCES
| | | e |
SACS Fund/Rsrc  |[010| /0000 General Fund
LAUSD Program 10947 Academic Excellence
Version |FNO | Final Version
Fiscal Year [z0z6]

Change Type

Status

|School Change

IWork In Progress

Total Allocation

0.00

23,095.00

unml Budget Amt
Total Difference

23,095.00-]

/Rmﬂmedﬂeﬁ ]‘ Non-Item Based Detal . Approvals | History . MNotes | Header Detals | Reason |

| Add Mew Item Based Detail Line

| Validate Detail |

& Clear

Line Type Item Goal Function Position Temp Position
r| _I= I 1 | | I 1 I 1 I 1 (|
1l
I_| =] = Next E& Add Entry

Line T... Bud It... Bud Item Description

o
Position | Cmmt ... Start Date  End Date PStat |Hr/Day Day/... FTE Fund % |Total Cost

g8 Validate

Difference i1

1ROSITN 10600 TCHE AST DEG TK NW/1 3[@443 110005 0770172025 0770172025 C 3.0.. 5.0, 0.50/100.00 0.00
IlP{}SITN 107762 TCHE AST DEG TK NW/2 N2947481 110005 07/01/2025 06/30/72026 A 6.0.. 5.0... 1.00 50.00 23,085.00 23,095.00'
1BOSITH 11360 ISP PRG &AD C1T C1/17 30530442 190001 |07/01/2025 0770172025 C 3.0, 5.0.. 0.50/100.00 0.00
o . S N
S 7 The Total Difference field in this program shows $23,095.00,
= = the cost of the new Teacher Assistant position. Note that in the
. ﬂf . SENI TSP program, you will not be able to balance. Your
= school’s fiscal specialist will assume this responsibility.
ii.  Note the use of the same temporary position control number
to link the two portions of this position together.
51
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Entering Budgets in SFE

. Fund an Item Based Detadil Line Teacher Assistant Position that
Exercise 4

has rolled over from the previous year in Program 7S046.

1. Fund an Item Based Detail Line Teacher Assistant Position that has rolled over from the
previous year

1.

2.
3.
4.

Locate the Teacher Assistant Position with position control number 30530441.
Change the end date on the position to 06/30/2026.

Change Pstat to A.

Click “Validate”

2. Move funds from “Pending Distribution”

a.
. Click on the “Total Cost” of the Pending Distribution budget line item and reduce to $0

o
C.
d

®

Locate the “Pending Distribution” budget line item

Click on “Validate”

Input the amount in the “Total Difference” field in the “Total Cost” column of the
Pending Distribution budget line item

Click “Validate”
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Entering Budgets in SFE

School Budget Planning

Fﬁ Submit For Approval g Warnings <~ Cost Limits ﬁDelete WIP

Funds Center 1234501 ABC ES Change Type School Change -

SACS Fund/Rsrc |010) /3010 General Fund Status Work In Progress -

LAUSD Program | 75046 CE-MCLBE T1 Schools

Version FHO Final Version Total Allocation 524,188.00

Fiscal Year 2026 Total Budget Amt 561,115.00
Total Difference 36,927.00-

Ttern Based Detail } Mon-Itern Based Detail - Approvals + History |+ Motes - Header Details - Reason

Add New Itemn Based Detail Line Validate Detail

Line Type Item Goal Function Position Temp Position | Clear |
(= Next] |E Add Entry |

||'z'|w"3 Validate |

Ling T... |Bud It... Bud Item Description Position  Cmmit ... Start Date End Date PStat Hr/Day Day/... |[FTE |Fund %  Total Cost Difference i

1POSITHN 107762 TCHE AST DEG TK NW/2 M2947481 110005 |[07/01/2025 0673072026 A g.0... 5.0...0 1.00/ 50,00 23,095.00 23,095.00 -
POSITN 107762 TCHE AST DEG TE NW/2 30528729 110005 'JTH'Jle'JEQIJlHEIQ g.0... 5.0...0 1.00/100.00 0.00 -
IlP':}SITN 107762 TCHRE AST DEG THE MwW/2 30530441 110005 0770172025 0673072026 & 4.0.. 5.0... 0.67/ 100.00 36,927.00 36,927.00 I
. L0 5.0... 0.50/100.00 0.00
0 InStrUCtlons L0 5.0 0.75 50.00 0.00
a. Locate the Teacher Assistant position with position 0-00 32,121.00 | 44,721-00
trol number 30530441 200 300090 | 5.000-99
con : 0.00 15, 726.00
b. Change the end date to 06/30/2026. 0.00 450,24€.00 | 58,216.00-
c. Change PStat to A. PR
d. Click Validate. or g 53




Entering Budgets in SFE

School Budget Planning

3% Submit For Approval @0 Warnings <y Cost Limits 07 Delete WIP

Funds Center 1234501 ABC ES Change Type School Change -
SACS Fundf/Rsrc  |010) 7 |3010 General Fund Status Waork In Progress -
LAUSD Program | 75046 CE-MCLB T1 Schools
Version FNO Final Version Total Allocation 524,188.00
Fiscal Year 2026 Total Budget Amt 110,8659.00
Total Difference 413,319.00
Item Based Detail |' Mon-Item Based Detall - Approvals | History  Notes | Header Details |+ Reason
Add Mew Item Based Detail Line Validate Detail
Line Type Item Goal Function Position Temp Position | Clear |
= Next| |E5 Addentry| | | [aF vaidate |
. /Day |Day/... |[FTE |Fund % Total Cost Difference Inn
9 InStrUCtlons g.0.. 5.0, 1.00/ 50.00 23,095.00 23,085.00 =
a. Locate the Pending Distribution budget line. £-0-| 5-0.-F £.00)100.00 2-00 -
4.0.. 5.0..| 0.€7/100.00 | 36,527.00 36,927.00
b. Click on the Total Cost of the Pending Distribution  [z.c.. s.0.. 0.50 100.00 0.00
budget line and reduce it to $0 6.0.. 5.0.. 0.75 50.00 0.00
. . 0.00 32,121.00 | 32,121.00
”C' Click Validate 0.00 3,000.00 3,000.00
30TH-L 40239 POTENTIAL FNDING VER 430098 07/01/2025 06/30/2026 0.00 15,726.00
QSOTH—L 40261 PENDING DISTRIBUTICN 430008 07/01/2025 0&/30/202§6 0.00 ISEIS,AIEE.EIEI-I -

-
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Entering Budgets in SFE

School Budget Planning

[ Submit For Approval  &o0Wamings <y Cost Limits {00 Delete WIP

Funds Center 1234501 ABC ES Change Type School Change -

SACS Fund/Rsrc  |010| / [3010 General Fund Status Work In Progress -

LAUSD Program | 75048 CE-NCLB T1 Schools

Version FNO Final Version Total Allocation 524,188.00

Fiscal Year 2026 Total Budget Amt 524,188.00
Total Difference 0.00

Iterm Based Detail } Mon-Item Based Detal ~ Approvals | History  Motes  Header Details | Reason

Add Mew Itemn Based Detail Line Validate Detail

Line Type Item Goal Function  Position Temp Position | Clear |
(= Next] B addentry| | | [8® valdate |
9 InStrUCtlons v Day/... FTE |Fund % |Total Cost Differance i
d. Input the amount in the Total Difference field in the | 5-0..] 1-08 S0-00 | 24,095.00 | 23,085.00 | =
. . . . . . . .. 5.0..0 1.00 100.00 0.00 -
Total Cost field in the Pending Distribution budget line.
5.0..| 0.67 100.00 36,927.00 36,927.00
e. Click Validate .| 5.0. 0.50100.00 0.00
IlF'G-SITI‘J 27785 COMMUNITY EEP C 30528727 290001 0770172025 07/0172025 C g.0.. 5.0..0 0.75 50.00 0.00
20THS-L 12103 ITIN COUNS BSh C 120021 0770172025 [06/30/72026 0.00 32,121.00 32,121.00
30TH-L 40127 GEN SUPPLIES TECHNOD 430001 0770172025 0e/30/72028 0.00 3,000,00 3,000.00
30TH-L. 40239 POTENTIAL FMDING VAR 430098 07/701/2025 06/30/2026 0.00 15, 726.00
—
rSGTh—L IiLEIzEl PENDING DISTEIBUTION 430009 0770172025 0e/30/72028 0.00 413,315.00 95,143.00—' -
1 » LI
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Printing the School Budget Sighature Form

School Budget Planning and Maintenance

School Budget Planning and Maintenance

Funds Center 1234501 ABC ES

SACS Fund 010 General Fund

Printing the School Budget Adjustment Form

1. From the School Budget Planning and Maintenance screen, click Reports

2. Click Signature Form

:q? Budget Maintenance CM0 | Current Maintena... « 2025

|_; Reports I Justification  © Administration © Message

H Budget Report | H Archive Report | | £ School Resource Allbcation
Signature Form | Archived Signature Form | |§' General Fund Allocation Report
Signature Form With Print Range | = COFE Budget Report | | == Staffing and Resources
| == Progress Report | | = School Discretionary Programs Rep | | == School Budget Summary

| == Budget With Incumbent Report | | = Estimated Rates By Budget Item | | == Cost Limits
| == Paosition With Incurmbent Report | | = Employee Assignment Cost | | = Furlough Savings Report
0 q
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Printing the School Budget Sighature Form

. School Budget Signature Form
. 6
3. Enter the following: E:-
* VerSion - FNO School Budget Selection
. | List All Authorized | |§/ Clear Selection Criteria
 Fiscal Year — e.g. 2026 (3]
Version FHO Final Version
« Fund Center — Cost Center | _ ... m——
Fund Center 1234501 ABC ES
Fund 010 SACS Fund 010 General Fund
. LAUSD Progrdm - 75046 LAUSD Program 750486 CE-MCLB T1 Schools
4. Select WIP Version S

Budget Detail Version
“Before WIP Version

- 'I
LZ:!_Z-WIP Version (Waork In Progress - with unapproved changes) |

utput Type
=) Print the Form I

“Email the Form

5. Select Printthe Form

6. Click Execute

Ermail Parameters

Send To |?|
CC To |E|
Add Attachments From Desktop?
Edit Message Before Sending?
Ermail Title School Budget Signature Form
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Printing the School Budget Sighature Form

(= Print: ™
7. Inthe Output OutputDevice [Mv win local printer _.ﬂ
Device, select My Page selection

win local printer

) . . Spool Request
8. Click Print Preview

Narme SMART ADOE0001

Title

Authorization

Spool Control Murmber of Copies

[ Print Mow Mumber 1

[ |Delete After Qutput [Group (1-1-1,2-2-2,3-3-3,...)

[#|New Spool Reguest

[ |Close Spoal Request Cowver Page Setfings

Spool Retention 2| Day(s) SAP cover page Do Mot Print -
Storage Mode Print onky b Recipient

Department

9|(I')_'_'I Print preview H'E' Print ||g|
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BUDGET MAINTENANCE WORKSHEET

Total Allocation

1,068,075.00

. udgeted
School Budget Signature Form BUDGET PLANNING WORKSHEET E 1.068.075.00
Total Allocation 524.188.00 m]t U UU D UDO 0;6
Fund Center 1234501 ABC ES Direct Budgeted 524 188.00 dgeted ~ -
- — o,

Fund 010-3010 GF-TIA Low-Inc&Neg Indirect Limit 0.00 0.000 % 0.00 0.000 %
LAUSD Program [ 75046 CE-NCLB T1 Schools IMEAEER 0.00 oo | #Doecs | 4,
Version [ Year ENO / 2026 | COFEIFMIGM Docs |
Grant [ Funded 110001 / OPRO00OOOD Comment
Division Status Tw | I B
Budget ltem Line Functional Area Job ! Person. | Position P Stat | Start/ Hrs/Day | Fund % | Total Cost Change
Description Type Commit tem Description Subarea End Date Days/Wk | FTE
107762 1POSITN | 1110-1000-75046 | 11500953 WO | N2947481 A 070172025 | 6.000 | 50.00 23,085.00 23,095.00
TCHR AST DEG TK NW2 110005 TEACHER ASST - DEGREE Name: 0E/30/2026 | 5000 | 100

TRA
107782 1POSITN | 1110-1000-75046 | 11500953 XXX | 30528729 c 07/01/2025 | 6.000 | 100.00 0.00
TCHR AST DEG TK NW/2 110005 TEACHER ASST - DEGREE Name: Toi Story 07/01/2025 5.000 100

TRA
107762 1POSITN | 1110-1000-75046 | 11500953 OO | 20530441 A 07/01/2025 | 4.000 | 100.00 36,927.00 36,927.00
TCHR AST DEG TK NW/2 110005 TEACHER ASST - DEGREE Name: DB/30/2026 | 5000 | 087

TRA
117381 1POSITN | 1110-2100-75046 | 19100704 csxx | 30528728 c 07/01/2025 | 3.000 | 10000 0.00
CAT PRE AD C1T 27/11 150001 ADVSR, CTEGORCL PGM Name: Paige Tumer 070172025 | 5000 | 050

Budget Status:
= Before WIP (Work in Progress)

a

a

a

=  Submitted

a

= Approved

a

Status of the program budget prior to any changes

=  Work in Progress (WIP)
Indicates unapproved budget changes that have been saved in SFE awaiting

approvals
An “unofficial” saved changed to the budget

Indicates that the budget adjustment has been reviewed at the school level and
submitted for Local District approval

Indicates that the budget adjustment has been reviewed at Local District level and
accepted in SFE by the fiscal specialist

60




School Budget Signature Form

Printing the School Budg

et Signature Form

EUDGET PLANNING WORKSHEET

Total Allocation 524 18800
Fund Center 1234501 ABC ES Direct Budgeted 524 188.00
Fund 010-3010 GF-TIA Low-Inc&Neg Indirect  Limit 0.00 0.000 %
| LAUSD Frogram | 75046 CE-NCLB T1 Schools Budgeted 0.00 0.000 %
Version [ Year FNO / 2026 COFEfFMIGM Docs | |
Grant / Funded 110001 / OPRO000Q Comment
Division RN REGION NORTH " Status W
Budget itam Line Functional Area | Job [ Person. | Position P Stat | Start/ Hre/Day | Fund % | Total Cost Change
Description Type Commit ltem Description Subrarea End Date | Days/Wk | FTE
107782 POSITH | 1110-1000-75045 | 11500953 OO | N294T48 A oTmi20%s | 6000 | S0.00 23,095.00 23, 095.00
TCHR AST DEG TK NWIZ 110005 TEACHER ASST - DEGREE Name DB/3W2026 | 5000 | 100
TRA
107762 1POSITH | 1110-1000-TS046 | 11500953 MK 30528729 c 072025 6.000 | 10000 0.00
TCHR AST DEG TK N2 110005 TEACHER ASST - DEGREE Mame: Tai Story ormznzs | sooo | 100
TRA
107762 1POSITH | 1110-1000-7S046 | 11500953 0 | 30530841 A ormizozs | 4000 | 10000 36,527.00 36,927.00
TCHR AST DEG TK N2 110005 TEACHER ASST - DEGREE Mame DBAL2026 | 5000 | 087
TRA
117381 1POSITH | 1110-2100-T5045 | 19100704 CEXX JOSZBT2E c 07022025 3.000 | 10000 0.00
CAT PRG AD C1T 27111 150001 ADVSR. CTEGORCL PGM Name: Pasge Tumer ormznes | sooo | o0so
277as 1POSITH | 1110-2100-TS046 | 281053348 CEXX JS2BT2T c oTm12025 6.000 5000 0.00
COMMUNITY REP C 2890001 Community Representative Mame: or20s | So00 | 07s
12103 20THSL | 1110-3110-75048 OTINI2025 32.121.00 32121.00
ITIN COUNS PSA C 120021 GuidancaWel Sal-Reg DB/30/2076
40127 IOTHL | 1110-1000-T5046 O7/01/2025 3,000.00 3,000.00
GEM SUPPLIES TECHNOD 430001 General Supplies DE/3I2028
40239 30THL | 1110-1000-75048 O7/01/2025 15,726.00
POTENTIAL FHDING V&R 43@3& Insir bial Pol Fncg DG.I'?-I:I.I'E‘EIEE
40261 30TH-L 1110-1000-TS045 072025 41331900 85,143.00-
PENDING DISTRIBUTION 430008 Instl Math Supa-Bud DEVIN26
10/25/2024 16:45:17 Page 1013
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Printing the School Budget Sighature Form

School Budget Signature Form BUDGET PLANNING WORKSHEET
Total Allocation 524.168.00
Fund Center 1234501 ABCES Dil’?ct B.ud.geted 524 188.00
Fund 010-3010 GF-TIA Low-Inc&Neg indirect _Limit 0.00 0.000 %
LAUSD Program | 75046 CE-NCLB T1 Schools Budgeted 000 0.000 %
Version [ Year FNO /2026 COFE/FM/GM Docs |
Grant / Funded RN REGION NORTH Comment
Division Status W

Student Achievement has been reviewed in its entirety for program quality and compliance by region staff

Principal’s Certification: My signature below indicates that I shall be fully responsible for any program and/or fiscal implications of this request due fo
non-compliance with federal/state policies, rules, and regulations.

2025-2026 Budget Development

Reason:
FOR SCHOOL SITE USE ONLY FOR BUDGET SERVICES AND LD USE ONLY

Principal's Signature Date BA/Log Sheet No. Input Date Processed By

Program Coordinator's Signature Date
Title | Program COTAs O swp Community of Schools Administrator or Desi '3 Date
[ If multi-funded, please indicate other funding source(s):

and/or
The SSC sought and considered recommendation from the appropriate advisory commitee, .

Administrator of Operations or Designee's Sig & (opti Date

S5C Date ELAC Date

Fiscal Specialist's Signature Date
When applicable, the signature of the UTLA Chapter Chair indicates that the procedures of Article IV,
Section 8.2 a & b have been followed.

Fiscal Services Manager's Signature Date

UTLA Chapter Chair Date
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Printing the School Budget Sighature Form

School Budget Signature Form BUDGET PLANNING WORKSHEET
Total Allocation 524.188.00
Fund Center 1234501 ABC ES Dil’?ct B_ud.geted 524 188.00
Fund 010-3010 GF-TIA Low-Inc&Neg Indirect  Limit 0.00 0.000 %
LAUSD Program 75045 CE.NCLB T1 Schools Budgeted 0.00 0.000 %
Version [ Year END/ 2026 COFEIFMIGM Docs I
Grant / Funded 110001 / OPRO000O Comment
Division RN REGION NORTH Status w

"Unit D, Collective Bargaining Agreement, Appendix C, 4.0, b

...Cntena: The identification of individual employees within a department or unit for reassignment shall be based upon consideration of seniority (as defined below)
and also consideration of the objective operational needs of the department or unit, such as the need to minimize disruption of services, the need to minimize
retraining of the remaining employees, and the need to retain employees who possess special skills and/or expertise. It may also be based upon the avoidance of
extraordinary personal hardship to an employee

Employees who have volunteered for reassignment shall be considered first, subject to and consistent with the above considerations. Reassignment selections are
not to be used to evade appropriate progressive disciplinary procedures; however, employees whose performance is marginal or below standard shall remain
subject to the above reassignment criteria along with all other employees. For purposes of identification for reassignment, "seniority” means length of regular District
service within the classification.”

"My signature confirms that | have followed the Unit D Collective Bargaining Agreement criteria set forth above in approving the reassignments resulting from this
budget form."

Principal's Signature Date
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Deleting the School Budget
Sighature Form
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Deleting the Work in Progress (WIP)

A WIP can be deleted anytime before the approval process.

School Budget Planning

@:‘:-’Subm'rt For Approval ﬁ"l'IlWarnings 437 Cost Limits ﬁDeIete WIP

Funds Center 1234501 ABC ES Change Type Schoal Change -
SACS Fund/Rsrc  |010| / |3010 General Fund Status Work In Progress wr
LAUSD Program | 75046 CE-MCLB T1 Schools
Version ENO Final Version Total Allocation 524,188.00
Fiscal Year 2026 Total Budget Amt 524,188.00
Total Difference a.o0
. Item Based Detail | Mon-Item Based Detail Approvals History MNotes Header Details Reason
Add New Item Based Detail Line Validate Detail
Line Type Item Goal Function Position Temp Position |§/ Clear |
[I j (= Next] |E5 addEntry| | [aB validate |
Ling T... Bud It... Bud Itemn Description Cmmt ... Start Date  End Date PStat Hr/Day Day/... |FTE |Fund % |Total Cost Difference Indire m
1POSITN 107762 TCHR AST DEG TK NW/2 110005 07/01/2025 06/30/2026 R §.0.. 5.0.. 1.00 50.00 23,095.00 23,095.00 ] ~
1POSITN 107762 TCHR AST DEG TK NW/2 110005 07/01/2025 07/01/2025C §.0.. 5.0.. 1.00 100.00 0.00 1]
1POSITN 107762 TCHR AST DEG TK NW/2 110005 07/01/2025 06/30/2026 R 4.0.. 5.0..| 0.67 100.00 36,927.00 36,927.00 ]
1POSITN 117361 CAT FRG AD C1T 27/11 190001 07/01/2025 07/01/2025C 3.0.. 5.0..| 0.50 100.00 0.00 ]
1BOSITN 27785 COMMUNITY REF C 290001 07/01/2025 07/01/2025 C §.0.. 5.0..| 0.75 50.00 0.00 ]
20THS-L 12103 ITIN COUNS BSA C 120021 07/01/2025 06/30/2026 0.00 32,121.00 32,121.00 ]
30TH-L 40127 GEN SUPPLIES TECHNO 430001 07/01/2025 06/30/2026 0.00 3,000.00 3,000.00 ]
30TH-L 40239 POTENTIAL FNDING VAR 430098 07/01/2025 06/30/2026 0.00 15,726.00 ]
30TH-L 40261 PENDING DISTRIBUTION 430009 07/01/2025 06/30/2026 0.00 413,319.00 95,143.00- [ a
-
'Y i
|§”E”§”§| Double click on line to display Entry Detail Entry 1 of &
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Deleting the Work in Progress (WIP)

School Budget Planning

[ submit For Approval @O Warnings &y Cost Limits {07 Delete WIP

Funds Center 1234501 ARC ES Change Type School Change -
1234501 ABC ELEMENTARY
SACS Fund/Rsrc  [010] / |30LU General runu Status Work In Progress v
LAUSD Program |75046 CE-MCLB T1 Schools
Version FNO Final Version Total Allocation 524,188.00
Fiscal Year 2026 Total Budget Amt 524,188.00
Total Difference 0.00
Item Based Detail Ng If you delete the Work In Progress (WIP), 4
all non-approved changes wil be lost. L
Add Mew Item Based Deta | Validate Detail
Line Type Item Clear
L Do you really want to delete the Work In Progress (WIP)? | | o
|Es AddEntry| | (g% validate |
I -
I I Yes I Nao I
Ling T... Bud It... Bud Ite nd % | Total Cost Difference Indire [I1]

1POSITN 107762 TCHR AST DEG TK NW/2 110005 07/01,/2025 0&6/30/2026 A 6.0.. 5.0 1.00 50.00 23,0985.00 23,095.00 Ll =
1POSITN 107762 TCHR AST DEG TK NW/2 110005 07/01/2025 07/01/2025 C 6.0.. 5.0 1.00 100.00 0.00 o~
1POSITN 107762 TCHR AST DEG TK MW/2 110005 07/01/2025 06/30/2026 L 4.0.. 5.0.. 0.67 100.00 36,927.00 36,5927.00 o
1POSITN 117361 CAT PRG AD C1T 27/11 150001 07/01,/2025 07/01,/2025 C 3.0.. 5.0.. 0.50100.00 0.00 O
1POSITN 27785 COMMUNITY REE C 290001 07/01/2025 07/01/2025 C 6.0.. 5.0..| 0.75 50.00 0.00 O
20TH5-L 12103 ITIN COUNS P5A C 120021 07/01/2025 06/30/2026 0.00 32,121.00 32,121.00 O
30TH-L. 40127 GEN SUPPLIES TECHNO 430001 07/01/2025 06/30/2026 0.00 3,000.00 3,000.00 O
30TH-L. 40232 POTENTIAL FNDING VAR 430083 07/01/2025 06/30/2026 0.00 15,726.00 O
30TH-L 40261 PENDING DISTRIBUTION 430009 07/01/2025 06/30/2026 0.00 413,3158.00 95,143.00- [ ] a
1 1

|§”E"E”§| Double click on line to display Entry Detail Entry 1 of 9



Deleting the Work in Pro

School Budget Planning and Maintenance

School Budget Planning and Maintenance

Funds Center :L'.zais-:-l -'_p ABC ES
SACS Fund 010 General Fund
LAUSD Program TE04E CE-HCLB T1 Schook:
[fil Lt All Authorized & Clear Selection Criteria | (5@ Save Selection Critera
Task
Version Fiscal Year Locks
[%  BudgetPlnning | EWO |Fnal Versen ~| 2026

|% Budget Maintenance | €0 |Curent Mantena. =| 2025

| Adminstration | Message

Archive Report

School Resource Alocation

[E! Budget Report

Archived Signature Form

General Fund Allacation Report

|I-= Signature Form
[ COFE Budget Report

Staffing and Resources

LILY RS ne
i | 1 | B aii

Prograss Raport School Discretionary Programs Rep

School Budget Summary

Budget With Incumbent Report Estimated Rates By Budget Item

Cost Limis

|
|
EE Signature Form With Prnt Range |
|
|
|

Position With Incumbent Report Employes Assignment Cost

-

Furlough Savings Report

-

| E Budget Work In Progress (WIP) was deleted




Tips and Reminders

« Enter only whole numbers, no cents.

« Get in the habit of saving your entries. If it is left idle for a long period of time, entries will be lost.
 Information can only be entered in white fields. Blue fields are locked and cannot be edited.

- Use the Estimated Rate Sheet to look for item numbers. Filter by job code.

 Slashes are not necessary when entering dates.

« The total funding percentage of a position should be 100% across programs.

- Budget adjustments must balance, 7otal Difference should be zero. This applies to all programs,
except for the SENI TSP programs — 10552, 10947,10948, and 10949.

- Note that blank lines can be added to the School Budget Signature Form (SBSF) to create a
budget worksheet for planning purposes. An Excel spreadsheet such as the Budget
Development Tool can also be used to plot budgets prior to SFE entry.

 Click Validate after every entry and check for error messages.
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Regional Fiscal Staff
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Questions?
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